
ARCHITECTURAL REVIEW BOARD CHECKLIST
CITY OF CRESTVIEW HILLS
50 TOWN CENTER BOULEVARD | CRESTVIEW HILLS, KY | 41017
 859.341.7373 (p)| 859.341.6993 (f)
[image: ]Before a building permit can be issued for your project, Architectural Review Board (ARB) approval must be granted. The ARB meets on an as needed basis. Submittals to the ARB must be provided as detailed in the application form. The following items must be included in the submittal to ensure placement on the ARB agenda:

_____	List of each property owner and address within 300 linear feet of the subject property.
_____	Two (2) full size copies and one (1) 11x17 inch copy of the architectural drawings of the structure proposed, prepared by a licensed architect. Drawings must include the following: 
· Building materials, with samples of non-standard and synthetic materials.
· Elevations with dimensions of the whole structure, including height, eave lines, locations of windows & envelope openings, and accessories to the building. All elevations should include a “scale human figure”. Partial elevations will be rejected.
· Topography of site in 2’ increments and any proposed grade changes.
· Standard of measurement – minimum of ¼ inch scale.
· Any adjacent landscape structures.
· Full roof plan.
· Landscaping plan detailing exact materials and locations.
_____	Total (gross) square footage of building, itemized below:
· Footprint of proposed accessory structure
· New footprint area for proposed additions
_____	Calculation of maximum allowable size based on total gross sq. ft. of property’s rear yard.
_____	Two (2) full size copies and one (1) 11x17 inch copy of a certified lot survey of the property, including the location and dimensions of existing structures with dimensions to property lines. Standard of measurement to be a minimum of 1 inch = 10 feet. Note: A boundary survey is not required if the overall footprint of the accessory structure is not changing, unless the area of work is an existing non-conforming location.
_____	Two (2) full size copies and one (1) 11x17 inch copy of the site plan showing the location of the proposed structure on the lot including all ancillary structures such as A/C units, pool equipment, generators, etc. with dimensions to the property lines. Artificial turf, pavers, railings and walls are considered structures and must be marked on the site plan as well. 
_____	Color photographs of all four elevations, regardless of where work is being performed, in addition to photos of the area of work. (8½x11 Format Preferred)
_____	Color photographs of primary structures on the property with existing elevations on all four sides. List of primary and secondary materials on primary structure by percentage.
_____	A completed permit application signed by the applicant.
_____	A plan review fee to be paid at time of submittal.

Additional Provisions:
· The OWNER or OWNER REPRESENTATIVE must be present at the ARB meeting before any action will be taken.
· For a permit to be issued, an ARB-approved project must have FULL and COMPLETE construction drawings for the City’s Building Inspector to review (two (2) full size hard copies and one electronic set in PDF format). All constructions drawings must be completed by the same architect or architectural firm that completed the ARB drawings.
· Construction drawings created by an architect or architectural firm other than the one who created the original ARB approved drawings must be resubmitted to the ARB for approval before a permit will be issued.
· Construction drawings that differ from the originally approved ARB drawings MUST be resubmitted to the ARB for approval before a permit will be issued.
· Any changes that occur after ARB approval will require the project be resubmitted to the ARB before construction can proceed.

Additional requirements for SUBSTANTIAL CONSTRUCTION* applications: (All drawings to be provided – two full size and one 11x17 inch format.)
_____	A statement of overall size of the proposed structure. Provide a breakdown of gross area as follows:
· Principal Building Footprint 
· Accessory structures to the Outdoor Entertainment Building including sidewalks, patios, walls, fences, ledges, fireplaces, etc. connected to the structure.
_____	A green space map showing the green space versus impervious surface for the lot, and surrounding neighbors as determined by City staff. The map shall include the following color-coded items:
· All roofed structures and their associated areas (black)
· All hardscape patios, pools, driveways, etc. and their areas (grey)
· All green space with its total area (white)
· A table listing each property’s total lot area, areas listed above and % of each which relate to the total lot area
· For the abutting side neighbors, provide eave and ridge heights, and dimension from property line.
_____	Staking/marking of the entire footprint of the principal building and all detached accessory buildings.
_____	Story poles marking the primary corners of the Outdoor Entertainment Building.
· Include a “key plan” indicating how the installed story poles relate to the proposed house.
_____	A finish board indicating samples of primary siding, roofing, trim and other significant materials. (To be provided at the meeting)
_____	The site plan must identify size and species of all existing trees on site that are 6” DBH or larger and a grouping of three (3) or more trees that are 2.5” DBH or larger; show extent of the crowns of all existing trees in relation to the proposed or existing structures; indicate trees to be protected and removed; indicate location of any excavation that requires root pruning; landscaping beds; fences; walls and retaining walls; and topography of the site showing 1’ contours. The site plan must be certified by a certified Arborist or licensed Landscape Architect for all trees on the property.
Additional provisions:
· The OWNER must be present for Substantial Construction Projects at the scheduled ARB meeting before any action will be taken.
[bookmark: _GoBack]
NOTE: The Crestview Hills Board of Adjustment has adopted By-Laws, which among other things, state the Board of Adjustment shall determine whether or not an ARB decision was reasonable based upon the evidence presented to the ARB and the record of the ARB proceedings. Testimony at the Board of Adjustment hearing will be limited to a discussion of the evidence presented to the ARB. No new evidence will be considered.


*”Substantial Construction” is defined as follows: (1) any new principal building; or (2) an addition to an existing accessory structure greater than seventy-five (75) sq. ft.
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